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KING’S CLIFFE NEIGHBOURHOOD DEVELOPMENT PLAN STEERING GROUP 
 

Minutes of the Meeting of Wednesday 16th March 2016 
Underground 

 
Present:  Jeanne Atkinson (JA) 

Chris Leuchars (CL) 
Felicity Thistlethwaite (FT) 
Katy Weeks (KW) 
David Graham (DG) 
Mark Ayres (MA) 
Clive Ibotson (CI) 
Rob Meadows (RM) 

 
Apologies: Charles Tomalin (CT) 
 
 
1. Minutes of Meeting of 24th February 
These were approved 
 
2. Matters Arising (Action Points from minutes) 
None 
 
3. Website Update 
There was discussion over the calendars proposed as prizes for the ‘Favourite View’ 
competition, and extra ones for sale to villagers. These had been costed at £5 each and we 
were reluctant to buy a lot in case there was no take-up. Suggestions included getting a 
small number for display, or some to sell, and to take orders for others. If this was promoted 
at the Transition Fair there would be ample time to have these printed before Christmas. As 
there was no immediate hurry we agreed to reconsider this at a subsequent meeting. 
 
A Facebook page for the Neighbourhood Plan has now been set up, and links to it from the 
website. This is intended to raise awareness and help promote events such as the 
questionnaire, etc. 
    
4. Questionnaire draft pages (and distribution) 
Much of the remainder of the meeting was spent working on the questionnaire (revisions 
attached). We looked in detail at suggestions raised from the trial, from Liz Beth (an expert 
on Neighbourhood Planning), and from the Parish Council. We made significant changes on 
the basis of this feedback.  
 
We also discussed Community Assets which should be identified and registered for 
protection. 
 
Publicity for the questionnaire was discussed and we agreed that we needed to really push 
this. Suggestions agreed were reminders on the Facebook page, a letter to parents through 
Parentmail, posters in windows and on boards by the entrances to the village, sponsorship 
of a race at the Village Hall race night, and a reminder in the May Gazette. 
 

*Actions: 
- Permission to be requested for boxes to be placed in Post Office (JA)  
             and Woodings (DG)  
 - Changes to questionnaire to be made and sent to Steering Group for approval (CL) 
 - Once approved, questionnaire to be printed (CL) 
 - Distribution of questionnaire to be organised (CL) 
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 - Publicity campaign on Facebook to be ongoing (CL/KW) 
 - Publicity letter on Parentmail (CL/KW) 
 - Posters reminding villagers to complete questionnaire to be designed (DG)  

and distributed (RM) 
 - Sponsorship of a race at the Race Night (KW) 
 - Reminder in May Gazette about completing questionnaire (CL) 
 - Finding out how to register Community Assets (DG) 
 - Drawing up a list of proposed Community Assets for next meeting (All) 
 
 

5. Future funding application 
CL noted that present funding grant had ended and that he was preparing a bid for a future 
one to last for the next 6 months. 
Projected expenses were for:  

 updates to the website;  
 hire of village hall for consultation on Sites and consultation on the Draft Plan;  
 publicity including: - printing of letters/postage in Call for Sites,  

         - posters encouraging completion of Questionnaire, 
         - leaflets advertising consultations on Sites and Draft Plan 

 printing Draft Plan 
 technical expertise including checking Draft Plan and checking amendments to  

                                  Draft Plan 
 

*Actions: 
- Any other foreseeable expenses please let CL know (All) 
- JA to find projected costs of technical expertise from Liz Beth (JA) 
- CL to bid for funding (CL) 

 
 
6. Dates of Future Meetings 
These were agreed to be Wednesday 20 April; Wednesday 18 May; Wednesday 15 June. 
All at 7.30pm in the Village Hall Underground 
 
 
7. AOB 
Date of next meeting: Wednesday 20th April 2016, 7.30pm, Underground. 
Agenda to include progress of Questionnaire; publicity to encourage completion; procedure 
for collection; procedure for dealing with completed questionnaires; call for sites; progress of 
funding application 


